Step 1

Log into the CareTime
Home Care mobile app
using the credentials you
created from your
Welcome email or given
to you by your agency.

(3 caretime

Username

Enter Username

Password

Enter Password




Step 2 12 13 14 15 16 17 18

Scroll down until you see W1 oo on mm w e G
the Enter Timesheet .
button. Tap the Enter 26 27 28 29 30 31

Timesheet button.

Upcoming Shifts (Next 3 days)

06:00 - 12:.00
6.00 hrs
Demo Client - O Activities

123 Main Street, Anytown CA
92307 US

Enter Timesheet

View Timesheets




Step 3

Select your client and
week range you wish to
create the timesheet for
before proceeding to
enter in the times.

¢ Timesheet

Client
Select Client v
Week
Apr st 2024 - Apr 7th 2024 v
mesheet entries are shown in MST
Monday (1Ist)

Tuesday (2nd)
Wednesday (3rd)
Thursday (4th)
Friday (5th)

Saturday (6th)

vV VvV VvV VvV VvV VvV Vv

Sunday (7th)




Step 4

Tap the date you wish to
enter time for and then
complete the timesheet
screen and then click the
Submit Entry to save
your entry.

< Timesheet

Client

Select Client

Week

Apr 1st 2024 - Apr 7th 2024

Monday (lIst)
Tuesday (2nd)
Wednesday (3rd)
Thursday (4th)
Friday (5th)
Saturday (6th)

Sunday (7th)

v VvV VvV VvV VvV VvV Vv

Enter Timesheet

Demo Client

Shift Start Time

April Ist, 12:00

Shift End Time

» April 1st, 12:00 >

Activities Performed

Bathing - Shower

Bathing - Bed

Dressing

Hygiene - Mouth Care

Hygiene - Hair Care




Step 5

Repeat Step 4 for each
date you wish to enter
and then click Submit
Timesheet to submit
your timesheet to your
agency for
review/approval.

L o Timesheet

Client (Demo Client)
Demo Client v
Week
Apr 1st 2024 - Apr 7th 2024 v
—
Monday (Ist) 12.00-04:00 >

Tuesday (2nd)
Wednesday (3rd)
Thursday (4th)
Friday (5th)

Saturday (6th)

vV VvV VvV VvV VvV Vv

Sunday (7th)

Submit Timesheet
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To Review
Timesheets

Click on the Review
Timesheets button and
then click the View
button to the right of the
timesheet entry.

12 13 14 15 16
19 20 21 22 23

26 27 28 29 30

Upcoming Shifts (Next 3 days)

06:00 - 12:00
6.00 hrs

17 18
24 25
31

Demo Client - O Activities
123 Main Street, Anytown CA

92307 US

Enter Timesheet

View Timesheets

= Timesheets

Created Date
November 29th

Week
October 23rd - October 29th

Created Date
November 29th

Week
October 23rd - October 29th

Created Date
November 30th

Week
October 23rd - October 29th

Created Date
December 12th

Week
November 6th - November 12th

Created Date
January 4th

Week
December 25th - December 3l1st

Created Date
January 15th

Week
January 15th - January 2iIst
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